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                              Child Development Associate FastTrack  
                                                              Part I 
                                                   SYLLABUS -- HEV 0101 
                                          (PRINT AND SAVE FOR FUTURE REFERENCE) 
Course 
Descr iption 

This is a hybrid course with 44% face-to-face hours and 56% online hours.  This course is 
designed for childcare professionals who are seeking their national CDA credential and 
wish to become well versed in the industry.  The curriculum provides in-depth instruction in 
the 6 CDA competency standards, as well as the 13 Functional Areas.  Students will also 
study emergent literacy, guidance, organizational skills, grammar and writing skills, adult 
basic knowledge and the principles of child development. 

Reference #  
Course Dates  
Prerequisites !  High School Diploma or GED 

 
!  480 contact hours in an Early Childhood classroom with preschool age children 
 
!  40 Hour DCF Mandated Child Care Training (20 hr Intro to Childcare, 10 hr 

Observation and Screening, and an additional 10 hr Module) 
 
!  Currently teaching in a preschool classroom 

Required Texts Diane Trister Dodge, Peter J. Pizzolongo, Derty Gosselin Koralek. Caring For Preschool 
Children, 3rd Edition.  Teaching Strategies, Inc, 2004. 
 
Diane Trister Dodge, Peter J. Pizzolongo, Derty Gosselin Koralek. Skill-Building Journal 
-- Caring For Preschool Children, 3rd Edition.  Teaching Strategies, Inc, 2004. 

Instructor Deliah A. Floyd, MBA, MSA HR Management 
Contact 
Information 

E-Mail:  dfloyd@fccj.edu 
Telephone: (904) 465-0659          Fax: (904) 696-8561 

Availability Weekday evenings from 6:00 p.m. to 9:00 p.m. 
Class Contact -- 
110 Hours  

Face-to-Face:                    48 
Online/Personal Study:     62 

Vir tual Chat  
Office Hours 

Wednesdays 
8pm – 8:30pm 

ASSIGNMENTS DUE % 
Individual (85%):   
Homework All Weeks 10 
In-class assignments All Weeks 5 
In-class participation All Weeks 2 

Assignments 
and Due Dates 
 
 
 
 

Quizzes (cumulative average of all 13) All Weeks 15 
 

Skill Building Journal Assignments (3 points per week) All Weeks 18 
Online Chat (minimum of two sessions required) All Weeks 5 
Participation in Threaded Discussions (2.5 points per week) All Weeks 15 
Discussion Questions (2.5 points per competency) All Weeks 15 
Learning Team (15%):   
Project Problem Definition and Action Plan Proposal Week 2 5 

See Attendance & 
Participation section 
for detailed 
information about 
requirements for 
both. 

Presentation of Chosen Topic Paper Week 6 10 
 Total 

 
 

 100 
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Additional 
Requirements 

In order to successfully complete this two part series, students must create a Resource file 
and be observed by your instructor as a lead teacher in a class of preschoolers.  There must 
be a minimum of 8 students present at the observation.  The Resource file must be 
professionally organized and must contain the 17 items stipulated by the Council, a 300 
word autobiography, and 13 functional area statements that cover the 6 competency areas of 
a CDA candidate.  Additionally, all students are required to undergo an oral interview, and 
pass the multiple choice exam administered by the Council Representative.  The interview 
and exam must be scheduled with the Early Childhood Council in Washington, DC.  The 
Council will not process your application if it is incomplete.  It is each student’s 
responsibility to submit their application and $325 assessment fee to the Council. 
95-100 A 87-89 B+ 77-79 C+ 67-69 D+ 
90-94 A- 83-86 B 73-76 C 63-66 D 
  80-82 B- 70-72 C- 60-62 D- 

Grading Scale 

      59 or < F 
Grading for 
Team Projects 

Everyone in the learning team generally receives the same grade for the team. For projects; 
however, the facilitator reserves the right to grade a non-participating or marginally-
participating team member individually. Being part of a learning team is a requirement for 
this class; students may not opt to complete the learning team assignment by themselves.  

Attendance and 
Participation 
for Online 
Hours 

Students are required to be in attendance for all face-to-face meetings and for online hours 
each week during the entire six weeks.  A student is in attendance for face-to-face sessions 
if he/she is present the entire session, and is in attendace for online hours if he/she posts at 
least one message to any of the class discussion boards on two different days during each 
week.  Students failing to meet attendance requirements for one of the six weeks will have 
their final grade reduced by 10 points.  If a student does not meet the attendance 
requirement for two of the six weeks, he/she may lose credit for the course. 

Participation differs from attendance.  Participation involves posting at least 2-4 messages 
of substantive content (messages that add to and advance the discussion) per week.  
These comments are to be in response to a post of another student.  Your own posts count 
toward the points given for the assignment, not toward participation.  One line responses or 
comments such as “I agree” are not considered substantive and do not count toward 
fulfilling the participation requirement.  Homework assignments, notes to the facilitator’s 
personal mailbox, and postings in team meeting rooms also do not count toward fulfilling 
the participation requirement.  Students are " participating"  only if 2-4 substantive 
responsive comments, in addition to any assignments, are posted to the discussion 
board per  week.  
 

Technology 
Issues 

All e-mail to personal mailboxes must be sent using the Outlook Express address (i.e., 
studentuserid@students.fccj.edu).  Notes sent from external e-mail addresses will not be 
recognized by the file server for attendance purposes.  Any notes sent to the facilitator’s 
personal e-mail address will not be accepted or count toward participation. This procedure 
is necessary because any contact outside of the Outlook Express classrooms cannot be 
verified or archived. 
  

Feedback on 
Assignments 

Feedback on assignments and participation will be periodically sent to students via email so 
that a student is aware of his/her status in the class. 
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Late 
Assignments 

Late assignments will not be accepted unless there are significant extenuating circumstances 
and arrangements have been made in advance.  (Technical problems, commitments at work 
and with family, etc., typically are not considered significant extenuating circumstances).  If 
an alternative submission date has been negotiated and that deadline is not met, one point 
will be deducted from the total possible points for the assignment for each day the 
assignment is late past that new submission date.  All assignment requirements and due 
dates are posted to the class shell. 
 
All assignments must be submitted by the last day of Part I in order to progress to Part II.  
Students who do not complete all requirements of Part I will not be allowed to continue 
with the advisorship part of this series. 
 

Expectations During the course itself, students will achieve certain learning outcomes.  All performance 
assessment depends upon the accomplishment of these outcomes.  Students are graded on 
achievement, rather than effort.  It is the responsibility of the student to be prepared to 
contribute meaningfully to the online discussions each week. 
 
FCCJ trusts that each student will maintain high standards of honesty and ethical behavior.  
All assignments submitted in fulfillment of course requirements must be the student’s own 
work.  All assignments except those designated as “group” are meant to represent the effort 
of each individual student.  Group projects and assignments should represent equal efforts 
by all group members. 
    
While the Learning Model emphasizes the sharing of professional experiences in the 
context of analyzing relevant course materials, please do not share information in class 
about present or past employers that would be considered proprietary, confidential, 
company sensitive, or trade secret. It is assumed that students will perform professionally in 
preparing work required for this class. 
 

Virus 
Protection 

You must have virus protection software running on your computer system and you must 
update it frequently while you are participating in this class, preferably once a week.  If you 
receive an e-mail that you suspect is infected with a virus, delete it without opening it.  If 
you do receive a virus, DO NOT click "reply" to let the sender know that their message was 
infected.  Close the original message and delete it.  Then run a virus scan of your system 
(including an update, if necessary) to remove or quarantine the virus.  Then send a new e-
mail note to the originator and let them know that their system is infected and that you 
received a virus from them.   
  
If you discover that your system has become infected with a virus you may not post any 
messages to any of the course newsgroups, or send any e-mail messages to either myself or 
other students until your system has been updated and cleaned.  However, if your virus 
protection software is updated frequently and continually running you should be able to 
"catch" any viruses that you receive. 
  
Note:  I absolutely WILL NOT accept assignments that contain a virus.  I will send you a 
note letting you know that your submitted assignment contained a virus and then you will 
be responsible for cleaning your system and resubmitting the assignment.  Late penalties 
will apply in these cases. 
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TABE Testing 
(Test of Adult 
Basic Education) 

!  All CDA-Plus students will take the TABE at the beginning of the program, at 
Florida Community College's Downtown Campus Assessment Center.  

!  Students who score on a 9th grade level in all subject areas (Reading, Language, and 
Math) will not have to take the test again. 

!  Students who score below that level will be asked to take the test again at the end of 
the program.  

!  Students who score at the 9th grade level on the TABE in all areas, completes all 
other parts of the CDA-Plus program, and successfully obtains their National CDA, 
can take 9 credits towards their AS degree in Early Childhood.  

!  During the CDA plus program, you will do some activities to build your basic skills, 
and, if necessary, your instructor will refer you to other free trainings and classes 
that can help you build those skills even faster. 

!  The TABE is a requirement for the CDA-Plus program.  Your instructor/advisor will 
not sign off on your paperwork for National Assessment if you do not take the test 
or retake the test if you scored below a 9th grade level.  

!  Passing with a score at the 9th grade level or above is not required for the completion 
of the CDA-Plus program, but rather highly encouraged.  

!  This is a wonderful opportunity for you. Please take advantage of the additional 
trainings that your instructor recommends.  

!  Your instructor will explain the process for taking this test.  
 
 

TOPICS AND OBJECTIVES 
Child Growth 

and 
Development 

 

• Assess the role of the child care worker in supporting child growth and 
development. 

• Discuss Information Literacy. 
• Explain child physical and cognitive development. 
• Critique various cognitive development theories. 
• Explain the importance of brain research and development. 
• Discuss the relationship of temperaments and learning styles to supporting child 

growth and development. 
• Apply fine motor, gross motor, and cognitive opportunities, skills, and 

techniques to promote child physical and cognitive development. 
• Provide adult general education knowledge. 

 
Language 

Development 

and a 

L iteracy-Rich 
Environment 

 

• Explain stages of language development and importance of a literacy-rich 
environment. 

• Demonstrate the relationship between language, writing, and reading 
development. 

• Discuss modalities and curriculum. 
• Apply Bloom’s Taxonomy in facilitating critical thinking and problem-solving 

skills. 
• Identify and construct age appropriate experiences in emergent literacy, math, 

science, technology, senses exploration, visual art, music, creative movement, 
dance, drama, and an awareness of state and country. 

• Apply knowledge of child development to promote age appropriate phonemic 
awareness, print awareness, book appreciation, alphabet recognition, writing, 
communication, general language development, and an overall literacy-rich 
environment. 

• Provide adult general education knowledge. 
Social  • Explain social and emotional development. 



 

 

5 

 

and  
Emotional 

Development 

and 

Positive 
Guidance 

 

• Explain Erickson’s stages of Psychosocial Development. 
• Apply knowledge of child development to promote child self-understanding, 

self-confidence, initiative, self-direction, creativity, and self-expression. 
• Apply knowledge of child development to promote empathy, caring for others, 

respect for diversity, and overall social development. 
• Examine positive guidance techniques to help children learn to become self-

disciplined. 
• Apply knowledge of child development to promote positive guidance in 

following rules, following routines, using materials carefully, managing 
transitions, and resolving conflicts. 

• Provide adult general education knowledge. 
 

Safe, Healthy, 
Learning 

Enviornment 

 

• Identify practices that will prevent or reduce injuries, and promote wellness. 
• Identify techniques to help children learn to practice safety, good hygiene, and 

good nutrition. 
• Determine appropriate responses to injuries and emergencies. 
• Examine recognizing and reporting child abuse and neglect. 
• Apply a schedule and routines that support child development and learning. 
• Provide adult general education knowledge. 

 
Parent 

and 
Teacher 

Relationships 

 

• Assess the role of the child care worker as a partner with parents and families. 
• Identify ways for families to participate in the childcare center’s program. 
• Determine techniques to facilitate the relationship between the child and his or 

her family. 
• Identify age appropriate ways to help children understand family structures, 

roles, needs, and relationships. 
• Identify age appropriate ways to help children recognize similarities and 

differences in personal and family characteristics. 
• Identify resources and support for families. 
• Apply a variety of techniques to communicate and share information with 

families about their children and the childcare program. 
• Identify effective ways to observe and record child behavior. 
• Provide adult general education knowledge. 

 
Program 

Management 
and 

Professionalism 

 

• Identify available resources to ensure an effective program. 
• Determine techniques to aid the child care worker in being a competent 

organizer, planner, record keeper, and communicator. 
• Evaluate the importance of staff working as a team, and team building. 
• Identify characteristics of a quality program that promotes positive child growth 

and development. 
• Explain professionalism, life-long learning, work ethics, and work/life balance. 
• Apply knowledge of early childhood theories and practices to promote positive 

child growth and development. 
• Provide adult general education knowledge. 

 

 


