Florida Community College at Jacksonville
Kent Campus
PLA 2610---REAL ESTATE LAW
COURSE SYLLABUS
Fall Term 2005: 8/31/2005-- 12/116/2005

Room B222
Reference No: 218560 Instructor: Karen L. Lippes, J.D
Credit Hours: 3 Campus Office: 381-3589
Meeting times: Wednesday from 6:00 PM to 8:50 PM Home Phone: 733-1793
Classroom: B 222 E-mail: klitt@fccj.edu
Office Hours: 30 Minutes before or after class Website:http://www1.fccj.edu/klitt

| will gladly make appointments at other mutually convenient times

Text: Basic Real Estate and Property Law for Paralegals, by Jeffrey A. Helewitz, (Aspen Law &
Business, 2003).

Alternate Text: | make extensive use of the online platform, Blackboard. You can enter by using
this url: http://bb6.fccj.edu, then log in using your fccj e-mail name and password. On Blackboard
you will find the syllabus, lectures from previous classes, assignments, and other materials.

Course Catalog Description: This course is an introduction to Real Estate Law. Topics of study
include property rights, principles of land ownership, sale, financing and conveyance, contracts,
liens, mortgage financing, mortgages or deeds of trust, deeds, recording, settlement concepts,
condominiums and cooperatives, leasing and other property concepts.

Course Objective:

Upon completion of this course, the student will understand basic real estate law concepts,
including the practice and procedure under Florida law. Furthermore, students will learn the skill
of preparing real estate documents from the inception of the real estate transaction to its closing.
The student will be able to:

1. Define a variety of terms associated with real estate transactions;

2. Discuss some of the important real property concepts;

3. Contrast the basic responsibilities of the lawyer and the real estate broker in the conveyance of
real property, from the sales or option contract to the recording of the deed,;

4. Describe the basic requirements of a contract for sale of real property;

5. Discuss the purpose of a title search and how the "search" is made;

6. Explain how "recording" is accomplished and the importance of recording a deed, mortgage, or
other real estate documents;

7. List and explain the most common forms of limitations on real property use such as covenants,
zoning laws, and land use regulations;

8. Explain the various liens and encumbrances that can be placed against real property;

9. Describe the steps and procedures in a typical real estate closing;

10. Define the types of estates that can be conveyed under Florida law;

11. Prepare a closing statement from information given in a hypothetical case;

12. Briefly contrast personal property with real property; and

13. Be able to identify an ethical issue or problem in a real estate situation.

Course objectives will be met through textbook and other assigned readings, lectures, and
classroom discussions, completion of assignments and exercises, and examinations.



Student Outcomes:

1. To demonstrate knowledge of the basic laws and procedures relating to property rights,
transactions and development, the role of a real estate paralegal, and ethical standards
applicable to real estate transactions.

Measure: Students will take chapter quizzes, a mid-term examination and a final examination
following lectures and discussions relating to real estate law.

Standard: At least 80% of all students will receive a grade of @Qor better on these quizzes and
examinations.

2. To demonstrate effective written communication skills.

Measure: Students will prepare contracts, affidavits, closing statements and other documents
relating to a hypothetical real estate transaction.

Standard: At least 80% of all students will receive a grade of G@Qor better for these projects.

3. To demonstrate effective organizational skills.

Measure: Students will prepare an action checklist and timeline in connection with a hypothetical
real estate transaction, and complete the closing of the transaction on a strict schedule.
Standard: At least 80% of all students will receive a grade of G@Qor better for these projects.

4. To demonstrate how to work effectively as a member of a real estate law office.

Measure: Students will prepare many of the assignments working in small groups representing
the different participants in a real estate transaction.

Standard: At least 80% of all students will receive a grade of G@Qor better for these assignments.

Attendance; Attendance is promoted by weekly quizzes and in-class group exercises. You are
responsible for everything discussed in classN state-specific material provided or referred by the
instructor as well as text material. You are also responsible for any announcements made in
class regarding class assignments; and changes to class meeting times, dates or location.

What you need to do to successfully complete this course: Each week, prior to the class,
read and study the assigned material, including state-specific material provided by the instructor.
You must be prepared for the quizzes that will be given the first part of class. Fully participate in
the in-class group assignments, and group turn-in assignments. Keep up to date with your
responsibilities in connection with the class® hypothetical transaction. Ask questions about
matters you do not fully understand, or are unclear about. Share your relevant work or other
experiences during class discussions.

Learning Center: The Kent Campus Learning Center in C-100 offers individualized tutoring
instruction for FCCJ students on a walk-in basis for classes and related studies. Students desiring
academic assistance on any level have the opportunity to use the Learning Center® services
including highly skilled professional coordinators and peer tutors and/or by using a variety of
learning tools including computer tutorials, videos, and audiotapes. The Learning Center staff are
committed to @Gcademic excellenceGand individual student achievement. For additional
information please call 381-3419.

Academic Dishonesty: Students are bound by the FCCJ Honor Code. Students found cheating
on assignments or examinations will receive an F grade for the course and procedures for
expulsion from the college may also be initiated. Cheating includes (among other things) copying
another individual's work (or allowing someone to copy your work), using unauthorized references
(cheat sheets or programmed information) on a test or examination, or allowing another individual
to do assignments and/or take an examination for you.

Assignments: You will receive assignments throughout the course, to be commenced in class
with a partner or group. There will be no make-ups. The Instructor, at her discretion, will
consider exceptions for only the most substantive of reasons.

Each assignment is worth between 20-25 points. On Group assignments, points will be assigned
by a combination of Instructor evaluation and group member evaluation.



Exams: Exam questions will be taken from all of the assigned text and state-specific material,
and all material discussed in class. Exam questions may include multiple choice, true-false, and
short answer.
A. Quizzes: There are five quizzes. Each quiz is worth40 points. You will be
given thirty minutes at the beginning of class to take the exam. You can make-
up the quiz within one week of missing the quiz. The instructor will take the quiz
to the Kent Assessment Center. If not made up within one week, you will receive
a zero for that quiz. The Instructor, at her discretion, will consider exceptions for
only the most substantive of reasons.
B. Exams: There will be three exams each covering all material covered in class
to the date of the exam.

Grades: You can earn a maximum of 1000 points on the following assessments:

. . Total
Assessments Possible Points Points
Quizzes 5 at 40 points each 200
Individual and 8-10, varying between 20-
Group . 200
) 25 points each
Assignments
Exams 3 at 200 points 600
TOTAL 1000

Grading Scale: Grades will conform to the guidelines for grades in the Legal Assisting Program:

Grade Points

900--1000
800N 899
700N 799
600N 699
Below 600

o0 |w|>

Grammar, Punctuation and Spelling: Each assignment, test response, and other work product
(where the context permits) will be graded both for substance; and correct use of grammar,
punctuation and spelling. The overall grade for the assignment will be a combination of the two
as follows:

Substance 90%
Grammar, punctuation, spelling 10%

W, FN and | Grade Policy:

W Grade: Students who are failing to master the concepts of the course or who show lapsed
activity in the course can elect to withdraw from the course within the prescribed withdraw
deadline.

FN Grade: This grade is @ailure for nonattendance® Students who fail to remain active in the
course and who do not withdraw will receive the FN grade. Students who fail to remain active in
the course after the withdraw date will receive the FN grade.

| Grade: This grade of GncompleteQis given at the discretion of the instructor when the student
has completed at least 90% of the course with an overall course grade of at least a C average.
The student must have a valid medical excuse and consult with the instructor before an | grade
will be assigned. The instructor will assign the student a time limit to complete the course at
which time the earned grade will replace the | grade. Failure to completer the course within the
time limit will result in an automatic F.




Drop/Add:

Students are allowed seven (7) calendar days from the start date of the course to drop the course
and receive reimbursement. The student is responsible for initiating the drop process with the
Program Director and the Business Office.

Students with Disabilities: Any student in this course who has a disability that prevents the
fullest expression of abilities should contact the instructor as soon as possible. Florida
Community College offers a wide range of educational support services to students with
disabilities. All educational accommodations are provided through the Auxiliary Aids Program
with the Office of Services for Students with Disabilities, Department of Student Success. The
College delivers services to students with disabilities following guidelines established by Section
504 OF THE REHABILITATION ACT OF 1973 AND THE AMERICANS WITH DISABILITIES
ACT, 1990.

Learning Center: The Kent Campus Learning Center in C-100 offers individualized tutoring
instruction for FCCJ students on a walk-in basis for classes and related studies. Students desiring
academic assistance on any level have the opportunity to use the Learning Center® services
including highly skilled professional coordinators and peer tutors and/or by using a variety of
learning tools including computer tutorials, videos, and audiotapes. The Learning Center staff are
committed to @Gcademic excellenceGand individual student achievement. For additional
information please call 381-3419.

Internet Sites: http:/lexis.com
http:/westlaw.com

Assignments:

Date Week Topic and Chapter Reading | Quiz | Assignments | Exam
Assignment
Course Introduction;
8/31 1 Begin Study of Chapter 1,
Estates in Land
9/6 Drop deadline with refund
R 1L P
Chapter 1: Estates in Land f«smt 1: Gr
9/7 2 and Future Interests “Bundle of
A7 A Rights” Part
1
. i .2: Grp
Chapter 1: Estates in Land Quiz f«smt 2: Gr
9/14 3 and Future Interests # “Bundle of
9 Rights” Part
2
Chapter 2: Rights Incident .
. - Quiz | Asmt.
221 4 to litles in Realty -Jig
9/21 4 to Titles in Realt #2 3-Jigsaw
) Quiz | Asmt. 4: Grp
9/28 5 Chapter 3: Land Use #3 TBA
EXAM
= . Exam #1:
Begin Conveyancing, Part 1 =
19/ Chapters 1-o
10/5 6 Study Chapter 4 Chapters 1-3
7: NO Conveyancing, Parts 1 & 2 %se s |NocLass:
10/12 | CLASS:Consult | Study Chapter 4 Sale CONSULT
Blackboard Contract BLACKBOARD




0

Conveyancing, Parts 1 & 2
Study Chapter 4

_Group Asst:
Purchase &

Sale
Contract

10/26

1©©

Wrap up- Conveyancing,
Parts 1 & 2

Begin Chapter 5: Real
Estate Closing Procedures-
Overview

Asmt 6
Deeds and

Mortgages

Chapter 5:Real Estate
Closing Procedures

Asmt. 7
HUD-1

Last day to withdraw

Chapter 5: Wrap Up

[»]
c
=

&

EXAM

Begin Chapter
6:Condominiums,

Cooperatives and
Commercial Property

Exam #2:
Chapters 4- 5

NO Class

Thanksqiving Break

Finish Chapter
6:Condominiums,

Cooperatives and
Commercial Property
Begin: Chapter 7: Landlord-
Tenant Law

12/7

Finish Landlord-Tenant Law
Chapter 7
Chapter 8: Personal
Property

Assignment
8: Personal

Property

Final Exam

Above assignments and dates are subject to change.

Course Outline
[. Introduction to Real Property

A. Real Property vs. Personal Property

B. Nature of Real Property
C. Types of Interest
D. Methods of Acquiring Ownership

E. Leases

Hours
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F. Public Control Over Land Use
G. Easements
H. Covenants
I. Liens
[I. Concurrent Ownership
A. Joint Tenancy with Rights of Survivorship
B. Tenancy in Common
C. Partition
D. Dower
[ll. Contracts - Generally
A. Preformation stage
B. Drafting the contract
C. Interpreting the contract
D. Completion, discharge or breach of contract
E. Remedies for breach of contract
IV. Real Estate Contracts
A. Participants
B. Brokerage Agreements
C. Binders
D. Contracts of Sale
E. Escrow accounts
F. Mortgage commitments
G. Surveys
H. Options in real estate
I. Installment land contracts
V. Surveys and Legal Descriptions
A. Surveys
B. Legal Descriptions
VI. Deeds of Conveyance
A. Types of Deeds
B. Significance of Deeds
C. Deed preparation
D. Recording Statutes
VII. Condominiums, Cooperatives and PUD's
A. Types of Ownership
B. Tax Benefits

C. Drawbacks and Benefits of these types of ownership

D. Legal basis of these types of ownership
E. Offering Plans
F. Insurance
VIIl. Rental Property
A. Leases
B. Regulation of landlords
1. Rent control
2. Emergency Tenants Protection Act
3. Section 8 housing
C. Summary Proceedings
IX. Notes & Mortgages
A. Promissory notes
B. Mortgage Application
C. Methods of repayment
D. Commitment Letters
E. Escrow Accounts
F. Conventional loans, FHA & VA insured loans
G. Construction Loans
H. Mortgage Documents
I. Mortgage Default Remedies and Defenses

.25
.25
.25
.75
.75
.75
1.25
1.25
.75

.75
.75

.75

.25

1.25
1.75

.75
1.25

.75
.75

.75
.75
.75
.75

.75
.25



X. Title Abstracting and Insurance

A. Title Search .75
B. The Abstract 75
C. The Title Report .75
D. Title Insurance 5
E. Torrens System .25
XI. Settlements and Closings
A. Participants 5
B. Drafting Documents for the Closing .75
C. Survey 5
D. Title Insurance .25
E. Preparation for closing 1
XIl. Local Option
A. Deed in Lieu of Foreclosure 75
B. Zoning, Planning and Land Use Regulation 75
C. Landlord-Tenant Summary Dispossess 5

Legal Assisting Program Mission Statement

The vision of Florida Community College at Jacksonville Legal Assisting Program is excellence
in education, in academic environment that elevates, fosters and advances the legal assisting
concept, and educating for lifelong learning within a changing technological and culturally diverse
profession. The faculty and administration of the Legal Assisting Program aspire to the highest
standards and ideals for their graduates. The Legal Assisting Program further believes in
education from a global perspective with a commitment to multi-cultural sensitivity and
acceptance of individual student differences. It also believes in an educational process that
empowers the individual to develop the skills and abilities necessary, not only to prepare new
people to become members of a legal service delivery team, but also to provide supplemental
skills for those already employed in a law-related occupation. Finally, the Florida Community
College at Jacksonville Legal Assisting Program believes in creating a caring, humanistic
environment that fosters a sense of responsibility and community and among Florida Community
College at Jacksonville Legal Assisting Program students and staff.

Mission of the Legal Assisting Program

The Florida Community College at Jacksonville Legal Assisting Program affirms the
comprehensive mission of fostering the effective integration of legal assistants into the legal
service delivery team. Its primary mission is to provide rigorous, high-quality instruction,
designed and developed to conform to the standards set by the American Bar Association, the
Southern Association of Colleges and Schools and the State of Florida, in a climate respecting
the worth and dignity of each individual. The Florida Community College at Jacksonville Legal
Assisting Program affirms the student as the heart of that educational endeavor. As such, the
Legal Assisting Program works vigorously to ensure its standards of excellence are maintained
and that its students possess the knowledge, skills and confidence needed to meet the demands
and challenges of a Legal Assisting profession. In the spirit of its philosophy, Florida Community
College at Jacksonville Legal Assisting Program is relentlessly dedicated to developing and
achieving excellence in its individual student goals so that our mission is carried out as a lifelong
learning process in the thinking and through the lives of our students.

Educational Goals of the Legal Assisting Program

An Associate in Science Degree in Legal Assisting prepares to assist attorneys as legal
assistants in administrative agencies, insurance companies, private law firms, state agencies,
corporations, government, and other legal environments. The technical curriculum has been
designed to provide students with knowledge and skills in the areas of the role of a legal
assistant, ethical requirements, legal research, analysis, the preparation of legal documents,
litigation practice and procedure, real estate transactions, family law, administrative law, tort law,
criminal law and probate law and practice. Emphasis is on training students in both civil and
criminal matters.



An Associate in Science Degree in Legal Assisting is offered to students who complete a
minimum of sixty-four (64) credits which must include:

eighteen (18) general college credits,

all of the Legal Assisting Program require courses,

at least ten (10) credits of Legal Assisting Program electives, and

a minimum grade-point average of 2.00.

oooo

The program culminates in a professional internship. All other professional core courses must be
completed prior to enrollment in the internship. In this course, students will work not less than
120 hours in a law-related office. In addition, students will meet weekly to share work
experiences and receive final preparation for paraprofessional practice.

Graduates of the Legal Assisting Program shall be able to apply knowledge of the law and legal
procedures in rendering direct assistance to lawyers. NOTE: A Legal Assistant may not engage
in, encourage, or contribute to any act which could constitute the unauthorized practice of law.



